
 

© Copyright RMIT University 2023 

                                                                                                                                                                                                                                      myRMIT – How to enrol 

 

RMIT Classification: Trusted 

The Enrolment tile in myRMIT contains the following pages which you can navigate from the 
left side navigation menu:  

 Enrol in my Program 
 Plan my Program 
 Drop Courses 
 Enrolment History  
 Update your Majors or Minors 

Navigation 
myRMIT Home Page > Enrolment tile 

From the Home Page, click Enrolment tile to view your program requirements and to enrol. 
The Enrol in my Program page displays as default. 

 
 

 
You must complete the Pre-Enrolment Checklist from the Tasks tile. Note that 
in the sample screenshot above, there is 1 Pending Action indication displays 
on the Tasks tile as reminder. If this checklist not completed, you would get a 
notification with a link to direct you to the Pre-Enrolment Checklist when you 
access the Enrolment tile. 

 
 
 
 

Enrol in my Program 

The Enrol in my Program page provides the full program structure for you to review the 
program requirements and enrolment options for each academic year/term.  
 
From the Program Heading section at the top, you can view the summary of your program 
requirement, including credit points required, credit points taken & the remaining credit points 
needed to complete your program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To return to an original page, click on the side navigation on the left. Do not 
use the back button in your web browser. 

 
 
 
 
 

Overview 
As a student, I want to view my program requirements, review my current enrolments, and enrol in course. 

Before you begin 
• Login to myRMIT using your student ID number.  
• Complete the Pre-enrolments Checklist in the Tasks tile. You may not be able to enroll in a course otherwise.  
• All enrolments, cancellations or changes to your enrolment will need to be completed by 8/9pm (Vietnam time) on the designated deadline dates. For more details, visit <Important 

dates and academic calendar - RMIT University> 
  

 

 

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.rmit.edu.vn%2Fstudents%2Fmy-studies%2Fimportant-dates-and-academic-calendar&data=05%7C02%7Cmy.nguyenthi%40rmit.edu.vn%7C9d78b502388945a2cb3508dc38aa9488%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638447552487442882%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=atkARyNsggxnZFyY%2FFzJezQepa3wFoFYI1wz%2B4XIh8M%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.rmit.edu.vn%2Fstudents%2Fmy-studies%2Fimportant-dates-and-academic-calendar&data=05%7C02%7Cmy.nguyenthi%40rmit.edu.vn%7C9d78b502388945a2cb3508dc38aa9488%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638447552487442882%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=atkARyNsggxnZFyY%2FFzJezQepa3wFoFYI1wz%2B4XIh8M%3D&reserved=0
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To access more course information, click on Year One Core Courses as an example. Then, 
click on the course hyperlink to open the program guide website for additional information.  
 
 
 
 
 
 
 
 
 
 

 
 
In this example, a student enrols into courses in Year Two Core Courses by following the 
below steps: 

Step 1. Click Year Two Core Courses heading from the Enrol to my Program page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2. Click the drop-down icon         to choose semester. You can choose multiple 
courses for the relevant semester that suit your schedule. 

Step 3. Click the magnify glass icon        to look for delivery options e.g., Face-to-Face, 
Online, Workplace (Internship). Repeat steps 2 & 3 for all course in the list 

 
  

 
 

Step 4. Click Add Courses to proceed. Remember to enrol for all courses in year 2.  

 Specific information about class timetable or lecturers will be available for you to choose via 
myTimetable tile. 
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Step 5. Click Yes to add the selected courses to the pending list.  
Currently, you have not enrolled yet. Navigate to other courses in the year headings 
to choose additional courses for your entire year.  

Step 6. The Review and Enrol page provides a summary of all courses that you have 
added. If needed, make adjustments to the list before submitting your enrolment. 
Click Submit Enrolment to proceed. 

 
Step 7. Select Yes confirm your submission. 

Step 8. Review the Enrolment Confirmation page. 
Check for the Green tick icon        next to each course to confirm your enrolment.  
If there is a Red cross icon       next to the course, follow the instructions to 
complete your enrolment. 

 
 
 
 
 

 

 
Step 9. Repeat the above steps (1-8) to complete your enrolment for the entire program. 

Step 10. Click Enrolment History page from the side navigation to confirm the courses 
have been added in the Enrolment History with Enrolled status. Otherwise, you 
have not been enrolled successfully into those courses.  

 

 
Important note: At this step, ensure that you have completed your enrolment for 
the entire year. 

 

Step 11. If the courses are NOT enrolled as shown in Enrolment History, return to the 
Enrol in my Program page, revise and repeat from the above steps to ensure 
each course is successfully enrolled. 
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Step 12. Click Finalise Enrolment button (from the top right corner of the page) to complete 
the enrolment.  

 

End of quick reference guide 
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